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Course Advertising Flyer Helper

RJM Programming
August, 2017

Big Top Heading ... eg. | ]
Full time Certificates in Busi
Big Top Subheading ... eg.
BSB20115 - I6RDW-001 ‘ ]
Certificate 11 in Business
Hours per Week Requirement ... eg. | 1
Full time ... 15 hours per week

Hours per Day Requirement ... eg.
Day ... Mon, Wed and Friday | }
9:30am to 2:00pm

Duration ... egg. ‘ ‘
Duration ... 15 weeks (full Certificate)
Description ... eg.

Learn to operate a computer, use business
technology, access and use the Internet, navigate
the Australia Post website and communicate
clectronically. Participate in workplace health and
safety and sustainability.

Learn keyboarding, word processing and
spreadsheets using MS Office 2016

Footer ... eg.
This is a course for new computer users. See more | J
details below
Requirements ... eg.
Basic computing Skills
Contact ... eg.
John Smith 9999 9999

| |
| |
Orientation ... eg. ‘ ]
| |

‘Tuesday, 25th July 2017

Start Date ... eg.
9:30am in Room A9.99
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Dizplay up above ... when ready I
Big Top Heading ... eg. Full time Certficates n Business l
Full time Certificates in B
Big Top Subheading ... eg. Benmnidn= aner s
BSB2011S - 1GRDW-001 e s ]
Certificate 11 in Business
Hours per Week Requirement ... eg. Full time ... 1% hours per week ]
Full time ... 15 hours per week
Hours per Day Requirement ... eg. T —
Day ... Mon, Wed and Friday Scamip 2ocm |
9:30am to 2:00pm
Duration ... eg. Ouraticn ... 16 weess (full Certficate} l
Duration ... 15 weeks (full Certificate)
Dmriplion O Learn to operate a computer, use dusiness tecknology, access ard use the ntemnet,

Learn to operate a computer, use business
technology, access and use the Internet,
navigate the Australia Post website and

Participate in workplace health and safety and
sustainability.

Learn keyboarding, word processing and
spreadsheets using MS Office 2016

navigate the Austraia Post website anc communcate electronicaly
Participate 'n worsglaze kealth anc satety ard sustanazility

Learn keyboarding, word processing and spreadshests using MS Office 2016

Footer ... ¢g.
‘This is a course for new computer users. See more
details below

| This is 3 course for now computer users. See more details delow

Reguirements ... eg.
Requirements: Basic computing Skills

Requirements: Basic computing Scils

Contact ... eg.
Contact: John Smith 9999 9999

Contact: Jobn Smith 8995 3083

Orientation ... eg.
Orientation: Tuesday, 25th July 2017

| Orientaticn: Tuestay, 26th July 2017

|

Start ... eg.
Start: 9:30am in Room A9.99

Start: 9:3Cam in Room A% 89|
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Full time Certificates in Business
BSB20115 - 16RDW-001
Certificate Il in Business

Full time .., 15 hours per week

Day ... Mon, Wed and Friday

9:30am to 2:00pm

Duration ... 15 weeks (full Certificate)

Lesrn to operste & computer, use business technology, sccess and use the Intemet,
navigate the Australla Post website and communicate alectronically.

Partidpste in workplace health and safety and sustainabillty.

Leam keyboarding, word processing and spresdsheats using MS Office 2016
This Is a course for new computer users, See more detalls below
Requirements: Basic computing Skills

Contact: John Smith $999 9399

Orlentation: Tuesday, 25th July 2017

Start: 9:30am In Room AS.99
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Big Top Heading ... eg.

Ful time Certficates n Business l

Full time Certificates in Busi
Big Top Subheading ... eg. T T ST
BSB20115 - 16RDW-001 e e ‘
Certificate I1 in Business
Hours per Week Requirement ... eg. i‘ui time ... 1% hours per week 1

Full time ... 15 hours per week
Hours per Day Reguirement ... eg.
Day ... Mon, Wed and Friday
9:30am to 2:00pm

|;.\~r,- -.. War, Wed and Fricay
| 9:30am to 2:00pm
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To: Robert Metcalfe ~
Cc:

Subject: Fancy a course ...

<>

From: Robert Metcalfe — rmetcalfe15@gmail.com Signature: | None
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Subject: Fancy a course ...

From: Robert Metcalfe — rmetcalfe15@gmail.com Signature: | None
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Full time Certificates In Business
BSB20115 - 16RDW-001
Certificate Il in Business

Full time ... 15 hours per week

Day ... Mon, Wed and Friday

9:30am to 2:00pm

Duration ... 15 weeks (full Cartificate)

Lesrn to operate a computer, use business technology, access and use the Intemnet,
navigate the Australla Post website and communicate electronically.

Participste in workplace health and safety and sustainability.

Lesrn keyboarding, word processing and spreadsheets using MS Office 2016
This Is a course for new computer users, See more details below
Requirements: Baslc computing Skills

Cortact: John Smith 5999 9999

Orientstion: Tuesday, 25th July 2017
Start: 9:30am In Room AS.99
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Fancy a course ...
I To: Robert Metcalfe

Full time Certificates in Business
BSB20115 - 16RDW-001
Certificate Il in Business

Full time ... 15 hours per week

Day ... Mon, Wed and Friday

9:30am to 2:00pm

Duration ... 15 weeks (full Certificate)

Learn to operste & computer, use business technology, acocess and use the Intemet,
navigate the Australia Post website and communicate electronically.

pate in workplace heslth and safety and sustalnability,

keyboanding, word processing and spreadsheets using MS Office 2016
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